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ACADEMIC SUCCESS CENTER PURPOSE 
 

Mitchell Road Christian Academy recognizes that God has created each individual in a unique and special 

way with different styles of learning and different academic needs.  The purpose of the Academic Success 

Center is to encourage and assist our students to help them reach their God-given potential and to enable 

them to become successful independent learners.   
 

 

ACADEMIC SUCCESS CENTER MISSION 
 

The Mission of the Academic Success Center is to equip children of Christian parents through a Biblical 

worldview education to become Christ’s ambassadors of redemption. 
 

 

ACADEMIC SUCCESS CENTER ADMISSION PHILOSOPHY 
 

Students who have been diagnosed by a licensed school psychologist with a specific learning disability or 

a processing deficit will be considered for our program.  We realize that we will not be able to help every 

student that struggles.  The students that we will consider are students that have the potential to be successful 

in the regular classroom, but may be in need of some specialized instruction/one-on-one tutoring and 

classroom accommodations to reach their academic goals.  We will work closely with the Admissions 

Committee to determine if we can meet the needs of new applicants before an admissions decision is 

reached. 
 

 

ACADEMIC SUCCESS CENTER TARGET POPULATION  
 

• Students who have been diagnosed by a licensed school psychologist with a specific learning 

disability or a processing deficit will be considered for our program.  

• Students who have emotional, social and/or behavioral needs that are beyond the scope of services 

that the ASC can provide will not be considered for enrollment in the ASC.   

• The students that we will consider are students that have the potential to be successful in the regular 

classroom, but may be in need of some specialized instruction/one-on-one tutoring and classroom 

accommodations and/or modifications to reach their academic goals. We want to be more supportive 

of the students that the Lord has already brought to MRCA. We will work closely with the 

Admissions Committee to determine if we can meet the needs of new applicants before an 

admissions decision is reached.  We realize that we will not be able to help every student that 

struggles. 

• We hope that we can better meet the needs of students that have left our school and have made 

adequate progress in another setting, to return and have a better support system that will enable them 

to be successful. 
 

 

DIAGNOSTIC TESTING 
 

Diagnostic Testing may be necessary.  (If no formal testing has been done within the past two years or if 

further diagnostic information is needed by the Academic Success Center’s Teacher/Director to determine 

if Mitchell Road Christian Academy will be able to meet the student’s needs.)  To determine if MRCA will 

be able to meet a student’s needs, an applying student must have record of formal testing within the past 

two years.  The ASCT/D may also need to administer further diagnostic testing/assessments to determine 

if MRCA’s ASC can meet the student’s needs.   
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WHAT IS A LEARNING DISABILITY? 
 

A learning disability is a distinct and unexplained gap or discrepancy between a person’s level of expected 

achievement and their actual performance.  Learning disabilities can range from mild to severe, and they 

affect different people in different ways and at various stages of development.  In addition, about one-third 

of individuals with learning disabilities also have ADD/ADHD, and while these two disorders share 

common features, such as difficulty concentrating, memory, and organizational skills, they are not the same 

disorder. (ADD/ADHD is not a learning disability.)  Learning disabilities can affect a person’s ability in 

the areas of: Listening, Speaking, Reading, Writing, Spelling, Reasoning, and Math.  An individual with a 

learning disability has average or above average IQ. 

 

 

ACADEMIC SUCCESS CENTER STUDENT CRITERIA 
 

• Student intelligence is in normal range (90-110) or higher. 

• There is a discrepancy between IQ and achievement of at least 15 points in at least one academic 

area. 

• Student scores on the Woodcock-Johnson IV Tests of Achievement are below the 30th percentile in 

at least one academic area (this will be administered by the ASC teacher if a full battery of testing 

has not been completed in the past two years). 

• Other factors that may be considered are:  

1. the student’s character, attitude, and behavior 

2. the level of support from the family 

3. classroom observations by the principal and the ASC teacher 

4. teacher feedback concerning the student 

5. the likelihood that the student will be successful at MRCA if support is provided 
 

 

POSSIBLE ACCOMMODATIONS OR MODIFICATIONS FOR STUDENTS 

ENROLLED IN THE ASC 
 

ACCOMMODATIONS - must be documented on report cards and transcripts. 

Classroom accommodations are grouped into 5 categories: 

• Time:  giving a student more time to complete an assignment or test – (example - giving a student 

several nights to study a set of teacher’s notes to prepare for a test) 

• Flexible scheduling: (example - giving a student two days to complete a project instead of one day; 

or allowing a student to take a test on a different day because he already has several other tests the 

same day) 

• Presentation of the material:  material is presented in a way that’s different from a more traditional 

way to help the student understand (example - making a lesson more “hands on” or more multi-

sensory.) 

• Setting:  completing a test or assignment in a quiet or separate room  

• Response accommodation: (example - having a student respond orally or through a scribe.) 

 

MODIFICATIONS - must be documented on report cards and transcripts. 

• A modification usually means changing the target skill.  It often means that learning expectations 

are reduced or the modification affects the content in such a way that what is being taught or tested 

is fundamentally changed.  A modification changes the target skills to such a degree that the 

student’s product no longer represents what we think it does.  

• Examples:  Most students in a class have a list of 20 spelling words, but the learning disabled child 
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may only be responsible for 10 words each week, or they may have a different list all together; or, 

a completely separate math class that uses a different curriculum. 

  

ACADEMIC SUCCESS CENTER SERVICES  
 

• One-on-one tutoring and separate small group instruction is being offered.  More services may be 

offered depending on enrollment and the needs of the students.  Placement is offered first to students 

that are already being served by the Academic Success Center Teacher/Director or enrolled at 

MRCA.  

• Classroom Accommodation plans are developed and implemented for students in the program, on 

an individual basis, depending on their documented needs and teacher feedback concerning their 

performance in the classroom.  
 

ACADEMIC SUCCESS CENTER STUDENT REFERRAL PROCESS 
 

• All potential new students to MRCA will need to go through the regular admissions process before 

they are considered for the ASC. 

• When a teacher is concerned because a student is not performing academically as expected for their 

age and grade level, the principal should be contacted first.  

• If the principal and classroom teacher agree that there is cause for concern, the parent will be 

contacted and a conference will be scheduled.  

• Prior to the conference, the teacher will provide feedback and documentation describing the 

difficulties that the student is exhibiting.  The ASC Teacher/Director will provide a skills checklist 

to help the teacher provide more specific feedback.  

• If the classroom teacher, parent, and principal agree that the student is at risk for learning difficulties, 

classrooms observations and educational assessments will be conducted by the ASC 

Teacher/Director. 

• A committee will then meet to determine if the student is a good fit for our program.  Does the 

student have the potential to be successful if intervention and classroom accommodations are 

provided?   

• Any student enrolled in the ASC wishing to add additional days, times, or services must be approved 

by the Admission Committee. 
 

 

ADMISSIONS PROCESS FOR SPECIAL NEEDS STUDENTS 
 

Students who are identified with ADD, ADHD, LD, or other special needs shall be evaluated as follows: 

• Student records as well as psychological and educational testing will be evaluated by the Admissions 

Committee and the Academic Success Center Teacher/Director who will make a recommendation to 

the Admissions Director. 

• After the entrance evaluation, if additional testing is recommended by the Admissions Committee, 

then the ASC Director/Teacher will administer all or part of the Woodcock Johnson IV evaluation to 

the prospective student at an additional cost. 

• The number of special needs students currently being served within the grade for which application 

is being made will be considered. 
 

 

STUDENT “TRANSITION” PROCEDURES  
 

Academic Success Center students will be ready to transition from the program when the following occurs: 

• Performance in the classroom matches grade-level expectations.  
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• Little or no assistance is needed and the student is able to be independent in the classroom. 

• Few, if any, accommodations are being utilized by the student.  

• When the Woodcock-Johnson IV is administered, the student performs above or near the 30th 

percentile. in most core subject areas. 

 

STUDENT “DISMISSAL” PROCEDURES (Asked to leave, not able to help, 

Discharged, Released, etc.) 

 

Academic Success Center students will be dismissed from the program and/or Mitchell Road Christian 

Academy when one or more of the following occurs: 
 

• The parent is not willing to secure additional testing and/or tutoring when requested by the 

Admissions Committee and/or Academic Success Center Director/Teacher. 

• The student is failing or nearly failing two academic subjects over the course of two quarters even 

though classroom accommodations and intervention have been provided. 

• Student is making little or no progress in core academic skills (reading, written expression, math). 

• Student is not completing classroom and/or homework assignments on a consistent basis; student 

does not have a cooperative attitude and/or student seems apathetic about his or her grades and is 

not putting forth adequate effort towards improving academic skills. 

• A student scores at or below the 3rd stanine on core subjects on standardized testing given to all 

students in the spring of each year Mitchell Road Christian Academy. 

• The student scores below the 25th percentile on 50% or more of achievement subtests when 

evaluated by a licensed school psychologist and/or on the Woodcock Johnson IV when administered 

by the ASC Director/Teacher. 

• The discrepancy between IQ and achievement does not appear to be narrowing even though 

intervention has been provided. 

• More assistance is needed than the Academic Success Center can provide as observed by the 

classroom teacher, ASC Director/Teacher and Principal. 

• Teacher feedback concerning the student indicates the teachers are unable to provide the necessary 

support and accommodations needed for success in the classroom. 

• Student has emotional, social and/or behavioral needs that are beyond the scope of the services that 

the ASC can provide. 

 

 

PARENT-TEACHER CONFERENCES/COMMUNICATION 
 

The ASC Director/Teacher will meet with parents and teachers of each ASC student at least two times per 

year to discuss student progress, the effectiveness of the current services being provided to the student, and 

classroom accommodations and/or modifications that are being provided. 
 

 

TESTING TO MEASURE STUDENT PROGRESS 
 

Standardized testing will be conducted at the beginning of the year and again at the end of the year to 

measure student progress for all current ASC students. 

 

 

PARENTAL CONCERNS PROCEDURE 
 

• In the event that any parent or group of parents shall feel concerned regarding any policy of the 
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Mitchell Road Christian Academy School Board, or other actions of its agents or employees, said 

parent or parents shall be entitled to use the following method of obtaining redress. 

• The parent or parents shall file a written request with the Head of School setting forth in detail the 

action or policy which is the basis of the grievance.  The Head of School may initiate a hearing or 

discussion on the basis of this written request. 

• If the grievance is not settled after being filed with the Head of School, the concerned party or parties 

may at any time subsequent to fourteen days after filing with the Head of School, file a written notice 

or copy of said concern with the chairman of the School Board requesting that the Board review the 

same. The School Board or a committee appointed by it shall determine within thirty days whether a 

formal hearing shall be held. 

• While a concern is pending, the policy or action being appealed shall be enforced unless modified by 

order of the School Board.  
 

 

MATTHEW 18 PRINCIPLE 
 

In the event a problem arises, principles from Matthew 18:15-18 should be followed to involve only those 

necessary to resolve the problem.  Parent(s) should bring any questions, concerns, and/or criticism directly 

to the person(s) involved.  If not resolved, the parent(s) should then go to the appropriate grade level 

principal.  If not resolved, the parent(s) should then go to the Head of School.  If the issue is still not resolved, 

the parent(s) can follow the policy and procedures stated in the Student Handbook - Parental Concerns 

Procedure - and take their concerns to the School Board. 
 

 

HOURS OF OPERATION 
 

The Academic Success Center will operate each school day beginning on the first day of school and ending 

on the last day of school.  The Academic Success Center will follow MRCA school days and hours.  The 

Academic Success Center will not operate on snow days, school holidays, the half day before Thanksgiving 

and Christmas break or early dismissal from school due to inclement weather or other emergency 

conditions.  

 

 

FEE PAYMENTS 
 

• Monthly Academic Success Center payments are due the first day of each month September through 

May.  A late payment fee of $15.00 will be assessed after the 15th of each month for past due 

payments.  If an account is not cleared at the end of a thirty-day period services in the Academic 

Success Center may be discontinued until the account is current.  Any family that falls behind in 

Academic Success Center tuition will be contacted by the MRCA Business Manager so satisfactory 

arrangements can be made.  All Academic Success Center accounts must be paid in full by May 

15th. 

• Academic Success Center payments may be included with your tuition payment.  Send all Academic 

Success Center payments to the Business Office.  If you would like to authorize to have your 

monthly Academic Success Center payments auto drafted from your account, please contact the 

Business Office.  
 

Academic Success Center Fees and Information can be obtained by contacting the Academic Success Center 

Teacher/Director or the Director of Admissions. 
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IN CONCLUSION 

 

 

The MRCA Administration and School Board reserve the right to change a 

policy or procedure herein, at any time, when deemed in the best interest of the 

school. 

 

Please feel free to consult with the Academy Administration regarding any 

questions that concern the welfare of your child.  It is the desire of the entire 

faculty and staff of Mitchell Road Christian Academy to be of service to both 

our parents and students. 

 
 














